Short Plat Subdivision Information
Definition: 

Any division of land creating four (4) or fewer lots, tracts, parcels, sites, where any one division is created for the purpose of sale, lease or transfer of ownership.

What divisions and transfers of land are not subject to short platting?

· Any cemetery or burial plot, while used for that purpose

· Any division of land made by testamentary provision, the laws of descent

· Any long subdivision by definition and developed in accordance to Chapter 3 of Asotin County Subdivision Ordinance 94-48.

· Any division of land in which the smallest lot created by the division exceeds 40 acres in size.  PROVIDED that the division occurs within the defined Urban Growth Boundary.

· Boundary line adjustments of parcels not in a recorded plat if access is not affected and where no new lot is created thereby or where no new lot is reduced in size below the minimum square footage required by the applicability control

· Divisions of land due to the condemnation or sale under threat thereof, by an agency or division of government vested with the power of condemnation

· Any division of land in which the smallest lot created by the division exceeds five (5) acres in size; PROVIDED the division is located outside the Urban Growth Boundary.

· Any division of land for the purpose of leasing sites for a mobile home or travel trailer provided that the sub divider has filed a binding site plan with the County in accordance with either the Asotin County Mobile Home Park Ordinance (Ord. 87-71, or as amended) or Recreational Vehicle Parks Ordinance (Ord. 92-33, or as amended).

Can a second dwelling unit be placed on a lot or parcel without short platting the property?  In order for a second dwelling on an existing lot, that lot must be short platted.
Can a lot within a subdivision be short platted?
No.  Subdivision lots may be further divided using the re-platt process.  Requirements include those as outlined in the Long Plat Subdivision process.

The Pre-Application Conference

The pre-application conference stage of subdivision planning comprises of an informational period, which precedes actual preparation of preliminary plans by the sub divider.  During this stage, the sub divider makes known his intentions to the planner, engineer and building official and is advised of specific objectives related to the subject plat, tract, etc., and other details regarding platting procedures and requirements.

During this stage, it may be determined if any land development permits will be required for the subject tract or a part thereof.  In such a case, the administrator shall indicate the necessary permit application(s).

The sub divider and planner shall be responsible for the following actions:

Actions by the subdivider:

· Determination of what permits will be needed is made

· The subdivider and/or his agents shall meet informally with the planner, engineer and building official, or their authorized representatives to present a general outline of the proposed plat which will include, but not limited to:

a) Sketch plans and ideas regarding land use, street and lot arrangement, and tentative lot sizes

b) Tentative proposals regarding water supply, sewage disposal, surface drainage and street improvements.

Actions by the County:

The planner, engineer and building official will discuss the proposal with the subdivider and advise him of procedural steps, design and improvement standards and general plat requirements which the county may impose on the development. The following actions will be determined by the scope of the development:

· SEPA, Shorelines Management Act and Variance regulations

· Determine how proposed development would affect adjacent land use and if the proposal would create any sub-standard development conditions. Conditions include but are not limited to: Clear vision areas, relationship to streets, topography, traffic circulation, structural setbacks, etc.  If substandard conditions are created, the developer would be required to remedy all situations to comply with County ordinances. 

· Ensure compliance with the comprehensive plan.

· Determine if there a development master plan is needed and to what extent it is necessary.

Development Master Plan:

A development master plan may be prepared by the sub divider whenever, in the opinion of the county officials, the tract is sufficiently large enough as to compromise a neighborhood; the tract initially proposed for platting is only a portion of a larger land area, the development of which is complicated by unusual topographic, utility, land use, land ownership, or other conditions.  The entire land area need not be under the subdivides control in this case.

A) Preparation: The development master plan (DMP) shall be prepared to a scale and accuracy commensurate with its purpose and shall include: 

1)
The general street pattern with particular attention to collector streets and future circulation throughout the development.

2) 
The general location and size of schools, parks or other proposed land uses.

3) 
The location of commercial development, multi-family residential or other proposed land uses

4) 
Methods proposed for sewage disposal, water supply and storm drainage.

5) 
The protective neighborhood covenants.

B)
Approval.  Upon acceptance of general approach, the DMP will be followed by the preliminary plat(s).  If development is to take place in several parts, the DMP should be submitted as supporting data for each part.  The DMP is required to be kept current by the sub divider and planner as modifications take place.

APPLICATION PROCEDURE:

The property owner or his designated agent must come to the Asotin County Building & Planning Department at 95 2nd Street, 2nd floor, Asotin, WA.  Planning staff will provide the appropriate forms and help to identify the information that is required.

Information that is required to begin the application process includes the following:

· The completion of the application form supplied by Asotin County Building and Planning

· Twenty (20) copies of the application and proposed preliminary plat

· The payment of all application fees

· Supporting documents

· The completion of short plat map

· Preliminary map

An application unaccompanied by supporting documents will be rejected as insufficient.  A written statement citing the reason for rejection will accompany the returned application.

Application Form:
The application shall be on a form provided by the Administrator and shall contain the following information:

· The name, address and telephone number of the subdivider

· A certification signed by the sub divider, showing the entire contiguous ownership of land in which there is an interest by reason of ownership, contract for purchase, earnest money agreement or option by any persons, firms, or corporations in any manner connected with the development listing the names, addresses, and telephone numbers of such all persons, firms or corporations.

· The existing zone classifications if any

· The source of water supply and if a public system is used, the name of the supplier;

· The method of sewage disposal and if a sanitary sewer is used, then the name of the district having management over the system.  If septic; Soils data, percolation tests and/or information is required by the Asotin County Environmental Health Officer to determine the adequate means of on-site sewage disposal.  (This information is not required for preliminary plats, which shall be entirely attached to an approved sanitary sewer system.)

· A legal description of the proposed property to be subdivided entered in the appropriate location on the public notice form provided

Supporting Documents

The following documentation shall accompany each application for approval of a short plat:

· Copies of restrictions, if any, proposed upon the use of land.  Such restrictions, if required by the County, must be recorded either prior to or simultaneously with the short subdivision

· A plat certificate showing interest of the persons signing the plat application and showing restrictions encumbering the land from a title company to do business in the State of Washington

Plat Map

The site plan must be submitted with the application.  The site plan must be drawn to scale.  Scales of 1 inch = 10 feet or 1 inch = 20 feet are preferred.  The site plan must be submitted on white paper only, no larger than 11” x 17”; 81/2” x 11” inch paper is preferred.  The following items must be shown on the site plan.

· Scale being used, north arrow and proposed subdivisions name

· Boundary lines, to scale, of the tract to be subdivided and each lot contained therein; and the entire contiguous ownership

· The number assigned to each lot

· The square footage of each lot or parcel sufficiently accurate to show that each parcel contains the minimum square footing to meet zoning and health requirements

· The location, names and width of any easements, existing and proposed roads, streets, existing platted streets, right-of-ways for public services, watercourses, utilities, permanent features such as existing structures lands to be subdivided.  Existing structures shall be tied to the proposed property line to indicate adequate county setbacks

· Location and distance of permanent survey control monuments, township and section lines

· Boundaries of all lands reserved in the deeds for the common use of the property owners of the short subdivision
· A vicinity sketch clearly identifying the location of the property at least 800’ in all directions from the land being subdivided, the sketch having a scale of not less than three inches to the mile and indicating property owners of the immediate adjacent property.  (Map may be obtained at the Asotin County Assessors Office)
Fees:

A $350.00 non-refundable application fee is required at the time the application and support information is submitted.  All filing costs are the developer’s expense.   An application fee as set by separate county resolution shall be paid to Asotin County when the preliminary plat is presented.  Said fee is not refundable and includes the cost of application processing and Asotin County review. 

Review Procedure:

When the administrator determines the proposed short plat application contains the required information a file number and date of receipt will be affixed and copies of the short plat application will be distributed to the following agencies.  The Administrator shall set a date for return of findings from each agency to not exceed more than 30 days from the date of application.

· County Health Officer Review

The Health Officer will notify the Administrator that: 

1. Sanitary sewerage disposal methods in the proposed plats do or do not conform to current standards.

2. If sanitary sewers are not available, that each lot contains adequate area and proper soil, topographic and drainage conditions to be served by an on site sewage disposal system

· County Engineer Review

The County Engineer will notify the Administrator that the proposed road(s), utilities, drainage facilities and other improvements do or do not conform to current standards.

· County Treasurer Review

The County Treasurer will advise the Administrator of the status of taxes due on the property.

· County Assessor Review

The County Assessor shall notify the Administrator as to who the apparent owners are.

· County Fire District Review

The appropriate fire district will respond to the Administrator of any concerns on fire flow, ingress and egress of emergency vehicles and fire hydrant locations.

· Affected Utility Review

Affected utilities may notify the Administrator of their concerns and shall list their concerns for consideration by the Administrator in his findings for approval or denial of the plat.

· Public Hearing: and the Planning Department will schedule a hearing before the Planning Commission, which is responsible for hearing the Preliminary Plat request.

· Posting Property: The applicant is responsible for posting in at least two (2) conspicuous places designed to attract public awareness.  Said posting shall be erected not less than ten (10) calendar days prior to the scheduled public hearing.  Preliminary plat map, public hearing date and application form is adequate for posting.  Posted information must be able to withstand adverse weather conditions.

· County Planning Commission Review

The Planning Commission, Administrator, and the Board of County Commissioners will review the reports and findings and shall make a determination with regard to the subdivision and dedications.  Appropriate provisions shall be made for, but not limited to:

1. Conforms to the general purposes, standards and requirements of the Asotin County Comprehensive Plan, and to any other applicable laws and policies.

2. That appropriate provisions are made for the public health, safety and general welfare for open spaces, home drainage ways, utilities, access, streets, alleys and other public ways, water supplies, sanitary waste disposals, storm water, fire protection, parks, playgrounds sited for schools and school grounds, public trail easements to and around water areas and areas of public interest.

3. The physical characteristics of the subdivision site such as flood inundation or swamp conditions.  Construction of protective improvements may be required as the condition of approval.

4. All other relevant facts to determine whether the public use or interest will be served by the subdivision.

The Planning Commission will review all proposed preliminary plats and will make recommendations to the Board of County Commissioners to assure conformance of the proposed subdivision to the general purpose of the comprehensive plan and to the planning standards and specifications adopted by the County.  The Planning Commission will make the following recommendations:

1. Recommend approval of the subdivision with or without conditions;

2. Recommend return of the plat to the applicant for corrections or for the applicants construction improvements in a manner consistent with official findings; or

3. Recommend disapproval of the subdivision and the plat thereof.

The recommendation of the Planning Commission shall be advisory only.

Conditional Approvals
If the adopted recommendations require the meeting of conditions, the construction of improvements, or time as necessary for the obtaining of required certification, then the approval action shall be conditional approval.  These conditions must be fulfilled within one year.  An extension may be granted IF applied for within the time period and good cause is shown.

 The County Planning Board’s recommendation shall be submitted to the Board of County Commissioners no later than 14 days following approval or disapproval.  Upon receipt of the recommendation on any preliminary plat, the Board may, at it’s next public meeting adopt the recommendation of the Planning Agency.

· Board of County Commissioner’s Procedure: The Board may approve, approve with conditions or disapprove that a change in the preliminary plat is necessary.

Every decision or recommendation made under this section will be in writing and will include findings of fact and conclusions to support the decision or recommendation.

Upon approval of Preliminary Plat by the Board, the applicant may proceed with Final Plat requirements.  If disapproved the plat will be returned to the applicant for necessary corrections.
7.   Final Plat Procedures

Requirements:  Final short plat prepared on reproducible Mylar or an approved equal with dimensions 24” x 36”.  Containing the following:

· Name of Short Plat

· Scale

· North arrow

· Sketch of the property drawn to scale 1” = 100’ showing all lot lines, property corners, plat boundaries, permanent control monuments, true point of beginning of description and existing or proposed roads labeled whether private or public.  Show all lots dimensioned and numbered, all bearings indicated, the overall width of monuments shown, all curve date shown, and right-of-way or easement widths shown.

· A Key or Legend describing all symbols used on the sketch

· Mailing address for each lot created

· Contain a certification giving a full and correct description of the lands divided as they appear on the plat including a statement that the subdivision has been made with the free consent and in accordance with desires of the owner or owners.  If the plat includes a dedication, the certification shall also contain the dedication to all streets and other areas to the public, and individual(s), religious society(s), or to any corporation public or private as shown on the plat and a waiver of all claims for damages against any governmental authority which may be occasioned to the adjacent land by the established construction, drainage and maintenance of said road.  The certificate must be signed and acknowledged before a notary public by all parties having any interest in the lands subdivided.

· Certification by a registered land surveyor that the plat is a true and correct representation of the lands surveyed.

· Certification from the Asotin County Treasurer that all taxes for the year filed and preceding years have been paid.

· Contain a approval from the Board of County Commissioners, Administrator, or others

· Certificate of acknowledgement by the persons filing the plat before the Asotin County Auditor or authorized assistant.

8.   Final Approval and Recording 

The Administrator prior to action by the Asotin County Commissioners will review every plat submitted for approval. The proposed final plat is required to meet the following conditions:

· All standards established by State law and County ordinance relating to final plats are met

· Proposed final plat bears the certificates and statements of approval required by this ordinance and State law

· A title insurance report furnished by the sub divider confirms the title of the land in the proposed subdivision is vested in the name of the owners whose signature appears in the plat’s certification.

· The facilities and improvements required to be provided by the developer have been completed or a bond or security has been provided by the developer in a form and amount acceptable to the Asotin County Commissioners and County Engineer with sureties commensurate with the improvements remaining to be completed, securing to the County the construction and installation of the improvements with a fixed time set by the board.

The Administrator or his authorized assistant shall acknowledge receipt of a proposed final plat which meets the above stated requirements and shall forward the original thereof to the Board of County Commissioners.

BUILDING & PLANNING DEPARTMENT
Application Fee $350
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P.O. Box 610
Asotin, WA. 99402
Phone (509)243-2020
Fax (509)243-2019
SHORT PLAT SUBDIVISION APPLICATION











PROPERTY OWNER DECLARATION


I, ______________________________ hereby certify that I am the major property owner, authorized agent, or officer of the corporation owning property described in the attached application and I have familiarized myself with the rules and regulations of Asotin County with the respect to making this application and that the statements, answers and information contained therein are in all respects true and correct to the best of my knowledge and belief.  Further, I possess full legal authority and rights necessary to exercise control over the subject property.

I certify or declare under penalty of perjury under the laws of the State of Washington that the foregoing is true and correct.

_____________________________________                    _____________________________________

                     Signature of Owner of Record                                                                       Signature of Owner of Record

Address:    ____________________________________________________________________________

City: ___________________________________________ State: _______  Zip Code: _______________

Phone: ____________________ 


Date: _____________________

             for: __________________________________________






                                      (corporation or company name) 





              At: __________________________________________






                   __________________________________________                (State place of signing which may be different than address) 




Application #______________








Applicant: _____________________________________________________________________________ Phone: _______________________





Mailing Address: ______________________________________________________________________________________________________





City: __________________________________________________________________________ State: __________  Zip:__________________





Applicant Signature: ________________________________________________





Property Owner: _______________________________________________________________________  Phone: _______________________





Address: ____________________________________________________________________________________________________________





City: _________________________________________________________________________  State: __________  Zip: __________________





Property Owner Signature: ___________________________________________





Surveyor: ______________________________________________________________________________ Phone:  ______________________





Mailing Address: ______________________________________________________________________________________________________





City: _________________________________________________________________________  State: __________   Zip:__________________





Surveyor Signature: _________________________________________________











Assessor’ tax parcel number of property: ___________________________  Property Size: _______________________(acres/square feet)   


                         


Address of property: _________________________________________________________________________________





Legal description of property:  _________________________________________________________________________________________





____________________________________________________________________________________________________________________





Within ________ of township ________ N. of range ________    E.W.M.  Date property was acquired by present owner: _____________________





Water supply source: ______________________________________  Sewage disposal method:_______________________________________





I hereby certify that the legal description of the land to be divided, and accompanying this application, shows the entire contiguous land in which there is an interest by reason of ownership, contract for purchase, earnest money agreement, or option by any person, firm or corporation in any manner connected with the development and by signing this application, the owner/agent attests that the information provided herein, and in any attachments, is true and correct to the best of his/her knowledge.  Any material falsehood or any omission of a material fact made by the owner/agent with respect to this application may result in this permit being null and void.





I further agree to save, indemnify and hold harmless Asotin County against all liabilities, judgments, court costs, reasonable attorney’s fees and expenses which may in any way accrue against Asotin County as a result of or in consequence of granting this permit.





I further agree to provide access and right of entry to Asotin County and its employees, representatives or agents for the sole purpose of application review and any required later inspections.  Access and right of entry to this property shall be requested and shall occur only during regular business hours.





Signature: ___________________________________________________	Date: _______________________________________











TO BE COMPLETED BY PLANNING & BUILDING STAFF





Planning Commission Meeting: ___________________________________________, 20 ______.





RECOMMENDATION:  _________________________________________________________________________________________________





____________________________________________________________________________________________________________________





Board of County Commissioners Meeting:  __________________________________, 20 ______.





ACTION: ____________________________________________________________________________________________________________





 Application # _______________





PARCEL/SITE INFORMATION








If all or part of the property has been involved in a previous short subdivision, provide name and number: 





     ____________________________________________________________________________________________





Was there a pre-application meeting?    	Yes  (    No (     Date: _________________________________________


  


Assessor’s parcel number(s): _____________________________________________________________________





Total area involved (acres):  ______________________________________________________________________





Zoning Designation: ____________________________________________________________________________





Comprehensive Plan Designation: _________________________________________________________________





Are you located within an urban growth area? ________________________________________________________





What is the current use of the site?  ________________________________________________________________





Identify existing structures and improvements on the site:         ______________________________________________





    ____________________________________________________________________________________________





Is the site within a 100-year flood plain? ____________________________________________________________





Are there any springs, seeps, ponds or wetlands on the site?____________________________________________





Are there wetlands, water bodies, rivers or streams on the site or within 200 feet of the site? ___________________





If yes, identify: ________________________________________________________________________________





Are there drainage ways on site? __________________________________________________________________





*What is the Shoreline Environment Designation? ____________________________________________________


	


Will landfill be required? _______  If yes approximate cubic yards:_________________________________





Will excavation be required? _______  If yes, approximate cubic yards:_____________________________





Are there steep slopes on the site? ________________________________________________________________





Are slopes on site in excess of 45 percent? __________________________________________________________





*Is the site in a Fish and Wildlife Habitat Conservation Area? ____________________________________________





Are there any known cultural or archeological resources on the site? ______________________________________





If yes, identify: ________________________________________________________________________________





Are there any geologically hazardous areas on the site or within 1000 feet of the site including the following:


   


Areas susceptible to erosion _____   Landslide hazardous areas _____   Areas of Historic slope failure _____


	


Identify the Fire District in which the property is located: ________________________________________________





Identify the School District in which the property is located: _____________________________________________





Describe adjacent land uses in all directions around the subject property:





North: _______________________________________________________________________________________





South: _______________________________________________________________________________________





East: ________________________________________________________________________________________





West: _______________________________________________________________________________________





Roads:


Name of the road the property fronts on: ____________________________________________________________


(contact the Public Works department if you have questions)





Identify type of Road: 


(  County Road	(  Primitive County Road	(  Private Road	(  Forest Service Road   


(  Driveway		(  State/US Highway	(  Access Easement





Width of existing road surface: ____________________________________________________________________





Type of existing road surface: 	(  Paved/two shot	(  Asphalt	(  Gravel	(  Dirt











* Please contact or come to the planning department with an assessor’s parcel number and map to determine this information.








 Application # _______________





UTILITIES





The site/proposal will be or is served by:





Water:  	(  Well		(  Private System	(  Public System	(  City System





Identify provider: ______________________________________________________________________________





Sanitation:  	(  Septic	(  Sewer System





Identify provider:_______________________________________________________________________________





Power:  Is electrical power available to the site? _____________________________________________________





If yes, identify provider:		(  Avista	(  Clearwater Power





Phone:		(  Yes		(  No		Name of utility:__________________________________________





Natural Gas:	(  Yes		(  No		Name of utility:__________________________________________


							





GENERAL INFORMATION








Has site preparation been started on the site?  If so, explain to what extent:_________________________________


____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________





Do you have any plans for future additions, expansions, or further activity related to or connected with the proposal?  Explain: ____________________________________________________________________ 


____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________





Are there any other applications pending for governmental approvals for this or other proposals affecting the property covered by this proposal? __________ If yes, please list: ____________________________


____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________





Please provide a development schedule with the approximated dates that you propose to commence and complete construction: __________________________________________________________________________________


________________________________________________________________________________________________________________________________________________________________________________________





Signatures of Owner(s) of Record are required.  Original signature page must be submitted to Asotin County Building & Planning Department.





 Application # _______________
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